
Introducing Newz Prompt 
 
 
 
Step 1: Logging In 
 

- Visit http://newzgroup.com/miarchives/NM_user_login.php 
- Click on “Client Login” 
- Enter User Name and Password 

 
 

http://newzgroup.com/miarchives/NM_user_login.php


Step #2: The Newz Prompt Interface 
 

- Newz Prompt will log you in to the “My Pages” section 
o This section contains all of the pages you have purchased 

- There are four other functions: 
o “Search Archive”  
o “Browse Newspapers” 
o “Suggested Pages” 

- You can also view and change your search terms, view your account 
information, including transaction history and contact Newz Group for 
support 

 
 

 



Step #3: Setting up your Search Terms 
 

- Click on “Search Terms” 
- From here you can add, edit or delete any keywords you’d like Newz Prompt 

to search for  
- Search terms can be changed at any time, yet results for new keywords will 

not appear until the next time Newz Prompt performs its automatic search.  
For immediate results based on new keywords, see Step #10 : Searching the 
Archive 

 

 



Step #4: Being Prompted by Newz Prompt 
 

- Newz Prompt automatically searches for your designated search terms 
- Once a hit is located, Newz Prompt will move a that page to your suggested 

pages 
- An email will be sent alerting you to any coverage 
- You can login through the website, or simply use the automated email to login 

 

 



Step #5: Viewing Your Suggested Pages 
 

- Click on “Suggested Pages” 
- All suggested hits are pulled up – your keywords will be highlighted in a brief 

synopsis – this synopsis should give you enough information to determine if 
the page is one you’d like to purchase 

- To view a thumbnail of the full page, simply hold your cursor over the 
publication name in the list 

- If you are uninterested in a certain page, simply check the box and select 
“Delete” from the drop down menu at the top of the list 

o Even if you deleted a suggested page, it will still be available in an 
archive search if you decide you want it later. 

 

 



Step #6: Purchasing Pages 
 

- If your suggested page is something you’d like to purchase, you can click on 
“purchase page” 

- You will be prompted to confirm your purchase 
 
 
 
 
 
 
 
 
 
 
 
 
- Once purchased, the page will be moved to your “My Pages” section 

 
 
 
 
Once you purchase the page, it will be moved to your “My Pages” section 
 
 

 



Step #7: Viewing Your Pages 
 

- Once you have purchased a page, you can click on “My Pages” 
- You will be presented with a list of purchased pages  
- Simply click on a page to view the page in .pdf format 
- You can search the page using the “find” feature as well as zoom in and out 

 

 



Step #8: Finding Continuations or Leads: 
 

- Once you view your page, you may realize that it is a continuation of story on 
a previous page, or a story that has a continuation elsewhere in the paper 

- Simply look to see which page the clip is continued on or from 
- Click on “View full paper”  
 

 
 
 

- A listing of all pages will be pulled up 
- Find the corresponding page  
- Click on “Purchase Page” so that continuation or lead is moved to your “My 

Pages” section 
 

 



Step #9: Organizing Your Pages 
 
You can organize your pages within Newz Prompt by “checking” purchased pages and 
moving them to certain folders using the “Move to” option on the top of the list 
 

 
 
 
 
You can also save your pages to an external source (your hard-drive, for example) or 
print them from the Adobe Reader window that displays the page. 
 

 



Step #10: Using the Archive 
 
Newz Prompt’s archive dates back to 2009.  You can perform customized searches by 
date range, newspaper, city or county.  Your archive searches are completely 
customizable.  Using the archive, you can search for keywords that you do not want 
searched on a daily basis or do research on certain issues or people.   
 
Once a search is done, a list of pages will be displayed.  You can purchase or ignore 
pages, just as you can do in the “Suggested Pages” section. 
 
Any pages purchased from the Archive will be moved to your “My Pages” so they can be 
organized.     
 

 



Step #11: Browsing by Publication 
 
With Newz Prompt, you can also browse individual newspapers.  Simply click on 
“Browse Newspapers” to pull up a list of all newspapers read by Newz Prompt.  
Circulation numbers for each publication are available as well.   
 
Clicking on a specific newspaper pulls up all dates of that newspaper. 
 

 



That’s it! 
 

Thanks for choosing Newz Prompt.  If you have any questions or feedback, 
please use the “Support” tab in Newz Prompt or email Brent Davis at 

bdavis@newzgroup.com.  Feel free to give him a call for a more detailed 
walkthrough at 800-474-1111. 
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